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Quotation Request //
US Government Printing Office JACKET:346-530
Agency Publishing Services Quotations are Due By:
732 North Capitol Street, NW (Eastern Time)10:00 AM on 01/06/2009
Washington DC 20401-0001 Submit Fax Quotes to:00000000

Contractors must provide mandatory taxpayer information before GPO makes payment.
Please see special notice on http://contractorconnect.gpo.gov/.

TITLE: Election Management Guidlines
QUANTITY: 7797 Sets plus 20 Quality Assurance Random Copies (QARC's); Digital Deliverables (see
below); and 80 Departmental Random Copies (BLUE LABEL)

Upon completion of each order, contractor must furnish final production native application files (Digital
Deliverables) with the furnished material. Digital Deliverables must be an exact representation of the final
printed product and shall be returned on a CD-ROM.

ALL QUOTES MUST BE SUBMITTED ONLINE @ CONTRACTOR.CONNECT.GPO.GOV OR MUST
BE FAXED TO THE ATTENTION OF TEAM 2 @ 202-512-1612. LATE QUOTES WILL NOT BE
ACCEPTED.--
TRIM SIZE: Cover Letter: 8-1/2 x 11"
Cover insert leaves for 3-ring binders): 10-1/4 x 11-1/2"
Spine insert (for 3-ring binders): 1-1/2 x 11-1/2"
Text: 8-1/2 x 11"
Tab Divider Pages: 9 x 11" overall (incl. 1/2" tab extension on the 9" dimension)
PAGES: Cover Letter: 2 pages (one leaf/sheet)
Cover Insert: 4 pages (two cut leaves/sheets) - one for front of binder; and, one for back of binder. Sheets
print one-side only.
Spine insert: 2 pages (one leaf/sheet)-prints face only.
Text: 124 pages (62 leaves/sheets-print face & back)
Tab Divider Pages: 24 pages (12 sheets/leaves printing face & back)
SCHEDULE:
Furnished Material will be available for pickup by 01/06/2009
Deliver complete (to arrive at destination) by 01/23/2009
F.O.B. destination and F.O.B. contractor's city/origin - See Below
QUALITY LEVEL: 2 Quality Assurance Through Attributes (GPO PUB 310.1, effective May 1979 (Rev.
8-02)) applies.
DESCRIPTION:
RESTRICTION ON LOCATION OF PRODUCTIO FACILITIES: All production facilities used in the
manufacture of the product(s) ordered under this contract must be located within a 60-mile radius of zero
milestone, Washington, D.C.

One set consists of the following: A cover letter; two cover leaves/sheets, plus spine insert, for later
insertion into front, back & spine sleeves of a 3-ring binder; 124 text pages (62 leaves) and 12 tab divider
leaves, (6-bank) gathered at back of text.
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JACKET: 346530 General Services Administration 8-00007-E4050232 BAC: 6820 KF
Your Contract Administrator is: AST 2 Call: (202) 512-0307 Written By: mbarnes Reviewed By:



Page 2 of 5

Cover Letter: Prints type matter in black ink and agency logo illustration in 4-color process (apprx.1-1/8"
dia) on face only. Back is blank. Trim 4-sides - place letter on top of each set. Slip sheet.

Cover leaves/spine insert: Print in 4-color process inks-full coverage-bleeds all sides. After printing, apply a
clear, gloss aqueous coating over the entire face of each leaf.

Text Pages consist of type and color illustion matter in 4-color process and Pantone Blue 2768C (5/5) on
face and back. Text pages bleed 3 sides (top, bottom, right) with an art illustration border rule. Drill text
pages (see below). Must be printed on a press capable of printing five colors in a single pass.

Tab Divider Pages: Print face and back-full coverage solid bleeding all sides on body and tab extension.
Tabs are 6 tab bank - 1-5/8" tab. The 1/2" tab extension is square cut (corners are not rounded). After
printing, apply a clear, gloss aqueous coating over the entire face and back of each leaf.
MATERIAL FURNISHED: Contractor to pickup at GPO. One DVD disc, Mac G5, OSX v. 10.4.10
platform contaning files for printing text, cover insert, tab dividers in Indesign CS3; GPO Form 952 -
Desktop Publishing - Disk Information; Laser visuals (text, cover inserts, and diecut template for tab
dividers); One disc, labeled, "Accompanying Letter," containing file for printing cover letter and laser
hardcopy of letter as visual; one disc, labeled "Updated Mailing List," containing Excel file for mailing
distribution.

DIGITAL DELIVERABLES: Prior to making revisions, the contractor shall copy the furnished files and
make all changes to the copy.

After receipt of an "OK to print", the contractor must furnish final production native application files
(digital deliverables) with the furnished material. The digital deliverables must be an exact representation
of the final printed product and shall be returned on the same type of storage media as was originally
furnished. The Government will not accept, as digital deliverables, PostScript files, Adobe Acrobat
Portable Document Format (PDF) files, or any proprietary file formats other than those supplied, unless
specified by the Government.
PAPER: * Must be in accordance with JCP Paper Specification Standards in effect on date of this order
Text : JCP Code* A262, No. 2 Coated Text, Dull-Finish, Basis Size 25 X 38" Basis Weight 70
Cover/spine Inserts: JCP Code* L12, No. 2 Coated Cover, Gloss-Finish, Basis Size 20 X 26" Basis Weight
100
Tab Dividers:J CP Code* L12, No. 2 Coated Cover, Gloss-Finish, Basis Size 20 X 26" Basis Weight 100
Cover Letter: JCP Code G10 White Bond, Basis Size 17 x 22", Basis Weight 20 lb.
COLOR OF INK: Ink Must Contain a Minimum of 20% Vegetable Oil
4-color process, black and Pantone Blue 2768C
PRINT PAGE: Head to Head
MARGINS: Follow Copy Sample.
Text pages bleed three sides; cover inserts and tab dividers pages bleed all sides-full coverage/solids.
PROOFS:
Press sheet inspection required. Call (202) 512-1162 with 48 hours notice.

Deliver an 8-page form of random pages, to include illustrations and photos, of digital one-piece composite
laminated color proofs on the actual production stock (Kodak Approval, Screen TrueRite, Dupont Thermal
Waterproof, Polaroid PolaProof, CreoSpectrum, or Fuji Final Proof) with a minimum resolution of 2400
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dpi. Spot colors may be substituted with a similar color, but may not be built out of 4-Color Process colors.
The make and model number of the proofing system utilized shall be furnished with the proofs.

--PLUS--

One set(s) of digital color content proofs.Proofs shall be collated in page sequence with all elements in
proper position (not pasted up), imaged face and back, and trimmed to the finished size of the product.
These proofs must have all elements in proper position with margins indicated. Proofs will be used for color
match on the press and must show dot structure. Inkjet, photographic, and overlay proofs are not
acceptable. Control bars must be placed parallel to the press's ink rollers. The control bars (such as,
Brunner, GATF, GRETAG, or RIT) must show areas consisting of minimum3/16 x 3/16 solid color patches;
tint patches of 25, 50 and 75%; dot gain scale; and gray balance patches for process colors (if applicable).
These areas must be repeated consecutively across sheet.

Show varnish location on digital content proof.

Ink Draw Downs with coating on one half of draw down of pantone color.

DELIVER PROOF TO: U.S. GOVERNMENT PRINTING OFFICE, 732 N. Capitol St, NW, Attn:
COMPLIANCE, Stop: PPSC, Room C-817, M/F: Jacket 346-530 % Quality Control for Print Procurement
(QCPP), Washington, D.C. 20401

Contractor to bear all costs of the delivery and pickup of proof. Include a prepaid/completed airbill for
return of proof.

Proofs will be withheld not more than three (3) workdays from receipt in the department to when they are
made available for pickup at the Government Printing Office. Contractor must not print prior to receipt of
an "OK to Print".

PRESS SHEET INSPECTION: Call (202) 512-1162, between the hours of 8:00 a.m. and 2:00 p.m.,
prevailing eastern time, with 2 workdays (48 hours) notice.

Press sheets will be inspected at the contractor's plant for quality conformance. Note: A press sheet
inspection is for the purpose of setting specific standards that are to be maintained throughout the entire
run. It does not constitute a prior approval of the entire run.

Press sheets must contain one color bar for each color placed parallel to the press's ink rollers. The control
bars must show areas consisting of 3/16 x 3/16" minimum solid color patches; tint patches of 25, 50, 75%;
dot gain scale (GATF, BRUNNER, or GRETAG); and gray balance patches for process color, repeated
across the entire press sheet. The density must be constant across the full width of the sheet with deviations
not to exceed plus or minus 5%. For viewing of the press sheets, the contractor must provide a densitometer
and controlled lighting using overhead viewing lights with 5000 degree Kelvin lumination.
NOTE: Must be printed on a press capable of printing four colors in a single pass through the press
(minimum four printing units).
BINDING:
Trim 4 sides.
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Drill 3 round holes 5/16 inches in diameter 4-1/4 inches c. to c.; centered on 11 inch side; center of
holes 3/8" inches from 11 inch edge of sheet.
Paper Covers: 2-Piece,
PACKING:
Collate and shrinkwrap letter, covers, text and tab divider pages with chipboard backing and apply address
labels to packages. Tab divider pages are gathered in the back. Pack to prevent damage to tab extensions.

Pack suitable in mailing containers.
Shrink Film Pack in units of each. Pack suitable per shipping container.
DISTRIBUTION:
Deliver (f.o.b destination) 1,800 sets plus furnished material to: U.S. Election Assistance Commission,
1225 New York Avenue, NW, Suite 1100, Washington, D.C. 20005

Mail (f.o.b. contractor's city ) 5,200 sets reimbursable mail to approximately 5,200 nationwide addresses.
Contractor to create address labels and affix to each package. Contractor will be reimbursed for postage by
submitting properly completed Posal Service form (or equivalent) with voucher for billing.

Deliver (f.o.b. destination): Digital deliverable on CD plus one sample set to: U.S. Government Printing
Office, 732 N. Capitol Street, NW, Washington DC 20401. M/F: Jacket 346-530, Agency Publishing
Services, AST 2, Attn: MBarnes. Deliver via traceable means - signature required.

Ship 782 copies, marked "Depository Copies, Marked Line Item No. 1151 " to the U.S. Government
Printing Office, Depository Receiving Section, 44 H Street, NW, Loading Dock, Washington, D.C. 20401.
Any cartons containing "Depository Copies", that are mailed to GPO's Depository Receiving Section must
be clearly marked to indicate the total number of cartons in the mailing. For example: 1 of 3; 2 of 3; 3 of 3.

Ship 15 copies, marked "File Copies" to the Library of Congress, Madison Building, Anglo-American
Acquisition Division, Government Documents Section, C Street (between 1st & 2nd), SE, Washington,
D.C. 20540.

DEPARTMENTAL RANDOM COPIES (BLUE LABEL): All orders must be divided into equal sublots in
accordance with the chart below. A random copy must be selected from each sublot. Do not choose copies
from the same general area in each sublot. The contractor will be required to a statement furnished by GPO
certifying that copies were selected as directed.

The 80 random copies constitute a part of the total quantity ordered, and no additional charge will be
allowed.

The container and its contents shall be recorded separately on all shipping documents and delivered to: U.S.
Government Printing Office, Printing Procurement - Stop PPSQ, Quality Assurance Section, Washington,
DC 20401.

QUALITY ASSURANCE RANDOM COPIES: The contractor will be required to a statement furnished by
GPO certifying that copies were selected as directed. Business Reply Mail labels will be furnished for
mailing the quality assurance random copies. The copies are to be mailed at the same time as the first
scheduled shipment. A U.S. Postal Service approved Certificate of Mailing, identified by Jacket and
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Purchase Order numbers, must be furnished with billing as evidence of mailing.
QUALITY ASSURANCE LEVELS AND STANDARDS: The following levels and standards shall apply
to these specifications:
Inspection Levels (from ANSI/ASQC Z1.4):
(a) Non-destructive Tests -- General Inspection Level I.
(b) Destructive Tests -- Special Inspection Level S-2.
Specified Standards-- The specified standards for the attributes requiring them shall be:

ATTRIBUTE SPECIFIED STANDARD
P-7. Type Quality and Uniformity *O.K. Press Sheets
P-9. Solid or Screen Tints Color Match *O.K. Press Sheets
P-10. Process Color Match *O.K. Press Sheets

"GPO Publication 310.2, GPO Contract Terms, Contract Clause 5. Disputes, is hereby replaced with the
June 2008 clause found at www.gpo.gov/printforms/pdf/contractdisputes.pdf. This June 2008 clause also
cancels and supersedes any other disputes language currently included in existing contractual actions."
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